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1 TosicHuTEeILHASA 3aAMUCKA

1.1 1.1. Iean 1 3a7a4u TUCHUTLIHHBI

Llenp aUCHMILIMHBI — (OPMHPOBAHHE Y CTYACHTOB 3HAHHMH B 0O0JACTH HCTOPHH,
TEOPUU M METOJHKH JISATEIHHOCTH ayJAHOBHU3YaJIbHBIX apPXUBOB, BEIPA0OTKA HABBIKOB Pa0OTHI C
ayJIMOBU3YAIbHBIMH JIOKYMEHTaMHU.

3ana4yy JUCLUIUINHBIL:

- U3YYUTh OCHOBHBIE TOHATHUS B 00JIACTH apXUBOBEACHHUS ayJHOBU3YAIbHBIX JOKYMEHTOB;

- IPOAaHAIM3UPOBATH COBPEMEHHYIO KOHLENLHIO apXHUBOBEICHUS AayIUOBH3YaJIbHBIX
JIOKYMEHTOB;

- OCBOWUTb NPHUHUMUIBI M METOAbl paboThl C ayAHMOBU3YaJIbHBIMU JOKyMEHTaMH,
IIPElyCMOTPEHHBIE B HOPMAaTUBHO-METONYECKON JTUTEPATYPE;

- U3Y4YUTh creuupuyeckue 0COOEHHOCTH MPOLECCOB KOMIUIEKTOBAHUSA, XpPaHEHUs, ydeTa,
OTIHCAHMsI, UCIIOJIb30BaHMs, MyOJIMKAUN U PACIIPOCTPAHEHUS ayINOBH3YAIbHBIX JTOKYMEHTOB B

COLMAJIBHOM U KYJIbTYPHO-aHTPOIOJIOIMUECKON cpejie.
1.2 TIlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00YUYeHH MO TUCHHUILIMHE (MOIY.I10),
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUSI KOMIIeTeHI Ui

Komnerenuus
(Ko ¥ HAMMEHOBAHUE)

NHaukaTopbl KOMIIeTeHUH I
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yyeHus

IIK-2. Bnaneet HaBBIKAMU
npueMa, yuera, IpoBepKu
HaJIU4YMSA U COCTOSTHUSA
COXPaHHOCTH, SKCIIEPTU3BI
IICHHOCTH, a TaKKe
HCIIOJIB30BAaHUS MY3€HHBIX
MPEIMETOB U apXUBHBIX
JIOKYMEHTOB

[IK-2.1. Mcnonp3yer 3HaHUE
MIPABOBBIX AKTOB H
METOANYECKUX JOKYMEHTOB B
cdepe My3eHHOr0 U apXUBHOTO
Jieia P OCYIIECTBICHUN
KOMIUIEKTOBAHHUS, SKCIIEPTU3HI
LIEHHOCTH, y4eTa,
o0ecrnieueHns: COXpaHHOCTH U
UCIOJIb30BAHUS MY3€HHBIX
MIPEIMETOB M apXUBHBIX
JIOKYMEHTOB

3namu: npasosvie akmul u
MemoouyecKue OOKYMeHmbl 8
cghepe My3etiH020 U apXueHo20o
dena npu ocyujecmenenuu
KOMNIEKMOBAaHU,
9KCNEepmu3bl YeHHOCMU,
yuema, obecneuenus
COXpaHHOCMU U
UCNONb308AHUS MY 3EUHbIX
npeomemos U apxXueHblx
O0OKYMEeHmOo8

Ymemu: ucnonvzosams
npagosvie aKmol u
MemoouyecKkue 0OKyMeHmbl 8
X00€e KOMNJIEeKMOBAHUS,
9KCNepmu3vl YeHHOCMu, yyema
U COXPAHHOCU MY3€UHbIX
npeomMemos u apXusHbvIX
O0OKYMEeHmMO8

Braoemyw: nasvixamu pabomuol
C NPABoBbLIMU AKMAMU U
Memoou4ecKkumu
0OKyMeHmamu
ayouosu3yanbHol, HayyHo-
mexHu¥ecKkou u
IKOHOMUHECKOU
HanpaeienHocmu 8 cgepe
MY3€lH020 U apXUBH020 Oeid

[IK-2.2. IIpumensieT 3HaHus B
00JacTH OTeYECTBEHHON U

3namuv: memoowl npuema,
yuema, OYeHKU, OP2aHU3aAYUU
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BCEOOIIEH HCTOPUH, UCTOPUU
HAaYKH, TEXHUKH, KyJIbTYpHI,
¢dororpaduu, KuHO,
paavoBeIaHus U
TEJIEBUCHUS, APXUBHOTO U
My3eHHOTro Jiena Jyist
IIPOBEJIEHUS padoOT MO MIPUEMY,
ydeTy, OLIEHKE, OpraHU3alUuH
XpaHEHUS U MCIIOJIb30BAHMS
MY3eHHBIX IPEIMETOB U
apXHUBHBIX JOKYMEHTOB

XpaueHust u UCNONb30BANUS
MY3EUHbIX NPeOMemos u
APXUBHBIX OOKYMEHMO8 C
UCNONB308AHUEM ZHAHULL 8
obaacmu omeuecmeeHHou u
sceobueli ucmopuu, UCMopuU
HAyKU, MexXHUuKu, Kyibmypbl,
domoepaguu, xuno,
paouoseujanus u
menesudeHuUs:, apXueHo2o U
My3eliHo2o dend

Ymemon: nposooums yuem,
OYEHKY U OP2AHU308bI8AMD
XpaueHue u UCnoIb308aHUE
MY3€UHbIX NPeOMemos u
APXUBHBIX AYOUOBU3ZYATLHBIX,
HAYYHO-MEXHUYeCKUux u
9IKOHOMUUECKUX OOKYMEHMO8
Brademw: nasvikamu npuema,
yuema, oyeHKu, opeaHu3ayull
XPAHeHUs U UCNONIb30BAHUS
MY3€UHbIX NPeOMemos u
APXUBHBIX AYOUOBU3YATILHBLX,
HAYYHO-MEXHUYeCKUux u
9KOHOMUUECKUX OOKYMEHMOB

[TK-2.3. Ocymectiusier
KOMILUICKTOBaHHE, XPAHEHHE,
OIMCAaHUE U OLEHKY MY3E€HHBIX
MPEIMETOB M apPXUBHBIX
JAOKYMCHTOB B COOTBCTCTBHHU C
Hay4YHO-METOAMYECKUMU
KPUTEPUAMU

3nams: npunyunol
KOMNJIEeKMOBAHUS, XPAHEHUS,
ONUCAHUS U OYEHKU MY3eUHbIX
npeomMemos U apXusHbuIX
ayouosu3yanbHblx, Hay4Ho-
MexHUyecKux u
9KOHOMUYECKUX OOKYMEHMO8 8
coomeemcmeuu ¢ Hay4Ho-
MemoOUYecKUMU Kpumepusimu
Ymemu: npumensamo na
npaKmuxe mMemoouxy
ONUCAHUA U OYEHKU MY3EUHbLX
npeomMemos u apXusHbvIX
ayouosu3yanbHblx, Hay4Ho-
MexHUyecKux u
9KOHOMUYECKUX OOKYMEHMO8 8
coomeemcmeuu ¢ Hay4Ho-
MemoOUYecKUMU KpUmepusm
Bnaoemu: Hagvikamu
KOMNIEeKMOBAHUS, XPAHEHUS,
ONUCAHUA U OYEHKU MY3EUHbIX
npeomMemos U apXugHbuIX
ayouo8U3yaIbHblX, HAYYHO-
MeXHUYecKux u
9KOHOMUUECKUX OOKYMEHMO8




6

IIK-3. Bnaneer 3HaHusIMU
COBPEMEHHBIX
MH()OPMALIMOHHBIX CUCTEM
1 CIIOCOOCH yIIPaBIIATh
JIEATEIbHOCTRIO T10
KOHTPOJTIO
(YHKIIMOHMPOBAHUS,
BBOJIa U 00pabOTKHU
JIAHHBIX B CHCTEME
AJICKTPOHHOTO apX1Ba

[IK-3.1. Mcnons3yeT 3HaHUS
COBPEMEHHBIX TPEOOBaHMIA K
UHPPACTPYKTYpE U
(YHKIIMOHHPOBAHUIO
AJIEKTPOHHBIX APXUBOB,
OTEYECTBEHHOTO U
3apy0eKHOTO OIbITA
pa3pabOTKU U BHEPEHUS
MH(POPMAIMOHHBIX CHCTEM B
pasnuuHbIX chepax

TSI TeTbHOCTH

3uamu: cospemennvie
mpebosanus K
ungpacmpykmype u
@DYHKYUOHUPOBAHUIO
9NEKMPOHHBIX APXUBOE,
omeuecmeeHHo20 U
3apybescHoz2o onvima
paspabomku u 6HeOpeHUs.
UHGOPMAYUOHHBIX cucmeM 8
PaznuuHbIx cghepax
odesmenvHoOCMU

Ymemow: ucnonvzosamo na
npakmuke 3HaHus 0 pabome
NEKMPOHHBIX APXUBOE,
omeuecmeeHHbll U
3apy0edCcHblll ONnblm
paspabomxu u 6HeOpeHUs.
UHDOPMAYUOHHBIX cucmeM 8
PaziuuHbLx cghepax
desmenvHOCMU

Brademv: nasvikamu
omeuecmeenHo20 U
3apybedcHo2o onvima
Ppaspabomxu u HeOpeHUs.
UHGDOPMAYUOHHBIX CUCTEM 8
obnacmu 31eKMpPOHHbIX
apxueos

[IK-3.2. OcymiecTBisieT BBO/I,
00paboTKy U MOKCK IaHHBIX B
CUCTEME XpaHECHUS
ANEKTPOHHBIX IOKyMEHTOB,
o0ecrnieunBaeT AOCTYI K
CUCTEME XpaHeHUs
ANEKTPOHHBIX IOKyMEHTOB
Pa3TUYHBIX TPYIIT
M0JIb30BaTENEN

3namu: npunyunsi 66004,
00pabomxu u NoUcKka OAHHbIX
6 cucmeme XpaneHus
9NeKMPOHHBIX OOKYMEHMO8
Ymemns: obecneyusamso
docmyn K cucmeme XpaHeHus
9NeKMPOHHBIX OOKYMEHMO8
DA3TUYHBIX 2PYNN
novsogamerneti

Braoemyw: nasvikamu 6600a,
00pabomxu u NoUcKka OAHHbIX
6 cucmeme XpaHeHus
9NeKMPOHHBIX OOKYMEHMO8
DA3TUYHBIX 2PYNN
novsogamerneti

[1K-3.3. OcymectBasier
00paboTKy MH(pOpMAIHH,
(hopMupOBaHKE OTYETHOCTH B
JJIEKTPOHHOU Cpefe,
KOHTPOJIMPYET AOCTYI H
3anMTy MHGOpMaIK B
CHCTEME XpaHeHHS
AJIEKTPOHHBIX IOKYMEHTOB

3namuv: memoosl nposedeHus
obpabomxu ungopmayuu,
Gopmuposanus omuemunocmu
8 21eKMPOHHOIL cpede
Ymemo: konmporuposamo
docmyn u 3awumy
ungopmayuu 6 cucmeme
XpaueHust 2NeKMPOHHBIX




O0OKYMEeHmOo8

Brademv: nasvikamu
obpabomku, docmyna,
OMUEMHOCMU U 3aUjUMbL
ungopmayuu 8 cucmeme
XPaHeHUst 2NeKMPOHHBIX
O0OKYMEHmMO8

IIK-9 Cnocoben
OCYIIECTBIISTh
PYKOBOJICTBO
MO/Ipa3IeICHUEM apXuBa

I1K-9.1 Pa3zpabaTbiBaeT
JIOKJIbHBIC HOPMATHUBHEIC
aKThl 1 METOJIUYECKUE
JOKYMEHTHI 110 XpaHCHHIO,
KOMILICKTOBAHUIO, YUETY U
HCIIOJIb30BAHUIO aPXHUBHBIX
nen (TOKyMEHTOB)

3namu: cocmae Oeticmeyouwux
HOPMAMUBHO-NPABOBLIX AKMOB
U Memooudeckux OOKYMeHmMOo8

8 cepe XpaneHus,
KOMNIEeKMO8anus, yuyema U
UCNONb306AHUSL APXUBHBIX
O0OKYMEHmMO8

Ymemw: pazpabamvieamv u
€o2nacosvi8ams — JOKAIbHbLE
HOpMamueHvle aKkmol 6 cgepe
XpaueHus,  KOMNIEKMOBAHUS,
yuema U UCHOIb30BAHUSL

apxueHvlx OOKyMeHmOG
Brnaoemw: nasvixamu
KOHmMpOJisi u
COBEPULEHCMBOBAHUA cUCmeM
aApXu6Hoco XpaHerus
()OKyMeHmOG 6 opearuzayuix u
apxueax

[1K-9.2 ®opmupyer,
KOHTPOJIUPYET
COBEPIIEHCTBYET CUCTEMBI
apXMBHOT'O XpaHEHUs, yueTa U
UCTIOJIB30BAHUS JIEl,
JOKYMEHTOB B OpraHM3alusix U
apxuBax

3namu: cocmae delicmeyouwux
HOPMAMUSHO-NPABOBLIX AKMOB
U Memoou4eckux OOKYMEeHMO8

8 chepe XpaueHus,
KOMNIEeKMo8anus, yuyema U
UCNONb308AHUSL APXUBHBLX
O0OKYMEeHmMO8

Ymems: paspabameieame u
€o2nacosvi8ams  JOKAIbHbIE
HOpMamueHvle aKkmol 6 cgepe
XpaueHus,  KOMNIEKMOBAHUS,
yuema U UCHOIb30BAHUSL

aApXUHbIX OOKYMEHMO8
Braoemyw: nasvikamu
KOHMPOTI U
COBEPUIEHCNBOBAHUSL CUCTEM
aApXUBHO20 XPAHEHUS
OOKYMEHMO8 8 OP2aAHUZAYUSAX U
apxueax

I1K-9.3 OpranuzoBbIBacT U
KOOPJWHUPYET ACSITEeTHHOCTD
9KCHEPTHONH KOMUCCHH
OpTaHU3aIH

3nams: cocmas deticmgyrouux
HOPpMAMUBHO-NPABOBLIX AKMOB
U Memoou4eckux OOKyMeHMO8
8 chepe 9KCHepmu3ol
yeHHoCmu APXUBHBIX
0OKYMEHMO8




Ymemo: op2anu306amo
0esimenNbHOCMb  IKCHEPMHOLL
Komuccuu ope2aHuzayu,
ocyujecmenams - 9KCHepmu3y
YeHHoCmu APXUBHBIX
O0OKYMEHmMO8

Brademv: nasvikamu oOyeHKu
APXUBHBIX OOKYMEHMO8

1.3 MecTo AMCUMIIUHBI B CTPYKTYpPe OCHOBHOIi 00pa30BaTe/IbHON NPOrpaMMblI

JucuumimHa «AyIuOBH3yallbHBIE AapXHWBBDY OTHOCHUTCS K dYactd, (opmupyemon
y4aCTHUKaMHU OOpa30BaTECNIbHBIX OTHOLICHWA OJOKa JUCIUIUIMH Yy4Ye0HOro IIJIaHa [0
HarmpaBjeHuto moarotoBku  46.03.02  JlokyMeHTOBeIEeHHE W apXHUBOBEACHHE MPOGUIIS
«AynnoBu3yalbHbIe, HAYYHO-TEXHUUECKHUE U IKOHOMUYECKHE apXUBbBIY.

JIJis1 OCBOCHUS JTUCIMILTUHBI HEOOXO MBI 3HAHUS, YMCHUS U BJIaJICHUS, POPMUPOBAHHBIC
B XOJIC M3YyYCHHMs CIEIYIOIUX AUCIHUIUIMH M TPOXOXKIEHUS TMPAKTHUK:, «ApPXHUBOBEICHUEY,
«Meroauka U TEXHOJNOTHS KHHO(DOTOJOKYMEHTUPOBAHUA», «APXUBBI PaJNO U TEJICBUACHUNY,
«Hcropust pororpadum, KHHO, paJUOBEIIAHUS U TEJICBUACHUSD.

B pesymbraTe OCBOCHHS IUCHHMILIUHBI (OPMUPYIOTCS 3HAHUS, YMCHUS WM BIAJCHHUS,
HEOOXOAMMBIC JIJISl U3YUYEHUS CIACAYIOMIMX TUCHUIUIUH U MIPOXO0KICHUS MPAKTUK: « Apxeorpadust
ayJIMOBU3YaAJIbHBIX IOKYMEHTOBY, «[IpaBoBO€ perynupoBaHue ayAHOBU3YyaIbHBIX U 3JIEKTPOHHBIX

ApPXHUBOB», ((A}Q[PIOBHBY&HBHBIC APXHBLI 3a py6e>1<0M».
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2 CTpYKTYpa JHCIHUILJIHHDI

OO61mast TpyA0EMKOCTh TUCHIUTUINHBI cocTaBiseT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa AUCHUNIMHBI 1JIs1 04HOH ()OPMBbI 00yUeHH s
O0beM JUCHUIUIMHBI B ()OpME KOHTAKTHOW PabOTHl 0OYyYaroUmuxcs ¢ IMeJaroru4ecKuMu

pabOTHUKAaMU U (WJIM) JTUIIAMHU, IPUBJIEKAEMBIMU K pealn3aliy 00pa3oBaTeIbHON MPOrpaMMbl Ha
UHBIX YCJIOBUSIX, TP IIPOBEACHUH YUEOHBIX 3aHATHUI:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
7 Jlexuun 24
7 [IpakTrueckue 3aHATHS 36
Bcero: 60

O6beM TuCHUILIHHBI (MOTyJIs) B (hOpMe CaMOCTOSTEIbHON PabOThl 00YUYaArOMUXCS COCTABIISIET

48 axaJleMHUUYECKHAX YaCOB.

3 Coaepxanue JUCIUNINHBI
Ne [ HammeHoBaHme pa3jaesia Conep:xkanue
JTUCIHUIINHEI
1 Hayuno-uccnenoBatenbckas 5 [IpencraBnenue o 6a30BBIX MOHATHIX U

HOpPMaTUBHO-METO/AMYECKass  0Oa3za
apXMBOBEJICHUS ayIMOBHU3YaJIbHBIX
JIOKYMEHTOB

TEpPMUHAX apXUBOBEACHHUS ayIHOBU3YAbHBIX
JIOKYMEHTOB (“‘ayAMOBU3YyalbHBINA apXUB”,
“IOKyMeHT”, “KHHO-, OTO-, BUICO-,
(boHOTOKYMEHT”).

JlelicTBy1OIIME 3aKOHOIATEIIBHBIE AKTHI B
00J1aCTH 1€ TENFHOCTH ayIMOBU3YyaJIbHBIX apXHBOB.
['ocynapcTBeHHbIE U OTpacaeBble CTaHAAPTHI MO
npobaemMaM oIpeieNIeHus cTaTyca, OpraHu3aluu
XpaHEHHS U HCIIOJIb30BAHUS
KHHO(OTO(HOHOBUAECOT0KYMEHTOB.

HopmatnBHO-MeTOAMUECKUE TOKYMEHTHI M UX
pOJIb B OpraHu3aluy paboThl ayIHOBU3YyaIbHbBIX
apXMBOB: 00IIast XapaKTEPUCTUKA, OLIEHKA
HNEPCHEKTUB MPAKTHYECKOTO MPUMEHEHHUS.

2 | Uctopus ay1MoBHU3yalIbHBIX
apxuBoB B Poccuu u 3a pyoexxom

IIpoexTsl co3iaHust KUHO- U
¢dboTtoapxuBoB B Poccuu konia XIX- nagana XX
BEKa.

[MpencraBnenns uccnenonareneit 1920 — 1950-x
r'OJIOB O POJIH KMHO(POTO(HOHOAPXUBOB B
MOJIMTUYECKON U KYJIbTYPHOMH JKU3HU 0OIECTBa.

1960 — 1980-€ roas! - HOBEIM dTaIll B
TEOPETUIECKOM M METOMUECKOM OCMBICTICHUN
Pa3IMYHBIX HAPABJICHUH J1eSTETbHOCTH apXUBOB,
XpaHALUX KHHO)OTO(POHOIOKYMEHTHI.

BrrsiBiienue HOBBIX (hOpM U MEPCIIEKTUB
JIeSITETTHHOCTH Ay IMOBH3YIBHBIX aDXHBOB B
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OTEUECTBEHHOU U 3apyOexkHol ureparype 1990-x
TOJIOB.

AKTyanbpHBIC IPOOJIEMbI APXUBOBEICHUS
ayJIMOBU3YAJIbHBIX JOKYMEHTOB Ha COBPEMEHHOM
JTarne.

CoBpeMeHHas CeTh
ayIMOBHU3YaJIbHBIX apXHUBOB B
Poccun u 3a pyoexom.

Opranuzanus XpaHeHUs ¥ UCII0JIb30BAHUS
ayJIMOBU3YAJIbHBIX JOKYMEHTOB B OpTaHU3alMsIX U
yupexaenusax Poccun nadana XX Beka.

OnpIT UHCTUTYUOHATILHOTO 0(OPMIICHHUS
OpTaHM3aIH CO3/IaHUS U XPAHCHUS
KMHO(POTO()OHOJOKYMEHTOB B IIEPBHIE T'OJIbI
CoBeTckol BlacTu.

3HaueHUE CO3/IaHusl CIEeIMATU3UPOBAHHBIX
YUPEKICHUH, XPaHAIIUX
KMHO(POTO(HOHOJOKYMEHTBI, /U1 Pa3BUTHSA
apxuBHoro jena B CCCP Bropoit monoBuns 1920-
1930-x ronos.

Posb monoxxenus o 'ocyaapcTBeHHOM
apxuBHOM Qonge CCCP (1941 r.) B onpeneneHuu
CTaTyca ayJuOBH3yaIIbHBIX APXHBOB.

Coznanue ceTu ayJuOBH3yalbHBIX apXUBOB
COIO3HOT0, PECIyOJIMKAHCKOTO U TOPOJICKOTO
ypoBHs u nogunHenus B 1930-1980-x rr.

PedopmupoBaHme crucTEMBI ay THOBU3YATBHBIX
apxuBoB B Poccuiickoit @enepanun 1990-x ronos u
ero nocnencteus. [Ipobiemsr aganranum
rOCy/IapCTBEHHBIX U BEJOMCTBEHHBIX apXHUBOB
KHHO(POTOHOHOBUACOTOKYMEHTOB K COBPEMEHHBIM
SKOHOMHUYECKUM U COLUATBHO-TIOTUTHIECKIM
YCIIOBHSIM.

Krnaccudukanus u opranuzanus
XpaHEeHHUs Ay JUOBU3YaJIbHBIX
JTOKYMEHTOB

@OyHKIMOHAIBHOE 3HAYEHHE U OCOOEHHOCTH
apXMBOBEUECKOM Kiaccuukanuu KuHo-, GpoTo-,
¢oHO-, BU1€010KyMeHTOB. E€ cooTHOIIEHNE C
JPYTUMH TUIIAMH KJIaCCU(DUKALUU
(MCTOYHHMKOBETYECKON, JOKYMEHTOBETUECKOM,
HCKYCCTBOBEIUECKOM).

[IpeacraBnenus o equHOMN KiacCuDUKAITMOHHOM
€IMHHULIE TPUMEHUTENBHO K
KMHO(POTO()OHOBHIEOTOKYMEHTAM U UX HAy4HO-
IPaKTH4YecKoe 0OOCHOBAHUE B OTEUECTBEHHON
mutepatype 1970-1990-x roaoB.

[TpuHIMNBI KTaccUpUKAIMU KHUHO-, POTO-,
BUJICO- U (POHOJOKYMEHTOB KaK 00BEKTOB
apXMBHOTO XpaHeHHs1. POpMBI COEPHKATETBHOTO U
TEXHUYECKOT0 00OCHOBAHUS JAHHBIX MPUHIIUIIOB.

ITpakTHyeckas CyIHOCTb U 3HAUEHUE
CUCTeMAaTH3alK Pa3IMYHbIX BUOB
ayJINOBU3YAJIbHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX
apXHBax U HaAyYHO-HUCCIEN0BATEIbCKON
JIESITEJIBHOCTH.
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B03MOXHOCTh COOTHOIICHHUS KJTacCU(DUKAIINH U
CHCTEMATU3alNU JJOKYMEHTOB B JIESITEIIbHOCTH
COBPEMEHHOTO ayJMOBH3yaJIbHOI'O APXMBA.

KommnekroBaHnue u 3kcriepTrsa
LIEHHOCTH ay/IMOBU3YaJIbHBIX
JOKYMEHTOB

CyIuHoCTh ¥ 3HaYeHNE KOMITJICKTOBAHUS B
paMKax MpaKkTUYECKOH AesITeIbHOCTH
ayJIMOBU3yaJIbHOTO apxuBa. OCHOBHBIE 3TaIIbI
paboThI 110 KOMIUIEKTOBAHUIO FOCYIapCTBEHHOI'O
apxuBa ayIMOBU3YyaIbHBIMU JOKYMEHTAMH.

CoBpeMeHHas IPAaKTUKA KOMITJIEKTOBAaHUS
rOCyJTapCTBEHHBIX apXUBOB (heZiepabHOTO U
PETrMOHANBHOIO YPOBHS OJAYMHEHUS KHHO-, (OTO-,
BUZICO- U (POHOTOKYMEHTAMH.

VICTOYHHKM KOMIIEKTOBAHUS TOCYAaPCTBEHHBIX
apX1BOB KHHO(POTO()OHOBUIACOTOKYMEHTAMH.
HayuHoe 1 nmpakTuyeckoe 3Haue€HUe UX pas3ieiaeHus
Ha MMOCTOSTHHBIE M TOTEHIIHAJIbHBIE.

[Topsnok npuéma ayinoBU3yaabHbBIX
JOKYMEHTOB Ha TOCYJJapCTBEHHOE XpaHEHHE.

CyILIHOCTb U 3HaYEHUE 3KCIEPTU3bI LIEHHOCTH B
apXHUBax M YUPSIKIACHUAK, XPAHSIIIUX
ayIMOBU3YaJIbHBIE JTOKYMEHTHI.

CoBpemMeHHast IPAKTUKA YKCTIEPTH3BI IICHHOCTH
KHHO-, (OTO-, BUJI€0- U (DOHOJOKYMEHTOB B
apxuBax Poccuiickoit ®enepaunn. CooTHolIEHNE
UCIOJIb30BaHUS U300pa3nUTEIIbHO-3BYKOBOH U
TEKCTOBOM COMPOBOAMTENBHOM JOKYMEHTAIUH B
paMKax e€ pealu3aluu.

Oobuue u crienuduyeckue KpUTEpUn
HKCHEPTHU3bI IEHHOCTH PA3IUYHbIX BUI0B
ayIMOBH3YAJIbHBIX IOKYyMEHTOB. BinsiHne
KpUTEpPHEB HAa (OPMHUPOBAHUE BO3ZHUKAIOLINX B
mporiecce padoThl ApXHUBOB MPAKTUIECKUX
¢akxTopoB. Hannuune nosropstomeiics nHGopMariu
B KUHO(OTO()OHOTOKYMEHTAX KaK OJIMH U3
HaunOoJiee akTyalbHBIX (PAKTOPOB, BIUSIOIINX HA
MPOIIECC IKCTIEPTH3HI MX IIECHHOCTH B apXUBaX.

Hay4Ho-npakTHueckue pecypcbl U OCHOBHBIE
(baKTOpHI, BIUSIONINE Ha MTPOIECC BBIIEICHUS K
YHUUYTOXEHUIO ay THOBU3YAJIbHBIX JIOKYMEHTOB.

Metoandeckne TpeOOBaHUS K ONPEIACTICHHIO
nopsiaka 0Toopa KUHOGOTO(HOHOBHIEO0IOKYMEHTOB
Ha rocynapctseHHoe xpanenue. CteneHp u
BO3MOYKHOCTH UX Y4€Ta B COBPEMEHHOMN
JEeSITeTHHOCTH (DeZiepallbHBIX U PETHOHATBHBIX
apXHBOB.

VYuer u ontncanne JOKYMCHTOB B
ayAMOBU3YyaJIbHBIX apXUBaX
OpraHu3auin

[TpakTuka yuéra KUHOPOTOPOHOAOKYMEHTOB B
ayIMOBU3YAJIbHBIX apXUBaX Pa3InYHOIo MpoQuis u
ee OLICHKA.
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Cucrema Hay4yHO-CIIPABOYHOTO anmnapara B
ayJIMOBU3YAJIIbHOM apXHBe: €€ COCTaB U Ha3HAYCHHE.

ApXMBHBIE CIIPABOYHUKH KaK BaKHEHIINN
AIIEMEHT CHUCTEMbI HAyYHO-CIIPaBOYHOIO ammnapara K
ay/IMOBU3YaJIbHBIM JOKYMEHTaM.

OCHOBHBIE pa3HOBUIHOCTH ONUCEN
MPUMEHHUTEIHHO K KHHO-, (OTO-, BUACO- U
dhoHOTOKYMEHTaM. 3HAYCHUE U (POPMBI
MCIIOJIb30BaHUSI YUETHBIX, TOUCKOBBIX U
CIIPaBOYHBIX (QYHKIIUHA ONUCEN B apXUBOBEIUECKON
MPaKTUKE U JICSITEIIbHOCTU UCCIIE0BaTEIEH.

Cucrema KaTaJloToB B CHEIHAIN3UPOBAHHBIX
apXuBax, XpaHAIUX KUHO-, POTO-, BUIEO- U
(OHOJJOKYMEHTBI, UX COCTaB U OCOOEHHOCTH.
OcCHOBHBIC METOMYECKHE TPEOOBAHUS K OIMMMCAHUIO
ayJIMOBU3YAJIbHBIX JOKYMEHTOB B PA3JIMYHBIX BUJIAX
KaTajoros.

3HaueHue MyTeBOAUTENCH, 0030pOB U JPYTrUX
APXUBHBIX CIIPABOYHUKOB TEMATHICCKOTO MPOQHIIs
B CHCTEME Hay4HO-CIIPAaBOYHOTO ammapara
KHUHO(POTO(HOHOBUICOAPXHBOB.

CoBpeMeHHas MpaKTHUKa CO3/aHUS U BHEAPEHUS
ABTOMATHU3UPOBAHHBIX HHPOPMAITHOHHO-TIOMCKOBBIX
cucteMm (06a3 IaHHBIX, YIEKTPOHHBIX
MyTEBOAMUTEIICH) B ACATEIHHOCTh APXUBHBIX
YUPEXKICHUH, XPAHSIIUX U UCIIOJIB3YIOIIUX
ay/IMOBHU3yaJIbHBIC JOKYMEHTHI.

Opranuzanus Ucroab30BaHUS
JOKYMEHTOB ayJIMOBH3yaTbHBIX
apXUBOB

OcHoBHBIE chepbl OpraHUu3alUuN UCTIOIH30BAHUS
KMHO(POTO(HOHOBHIEOTOKYMEHTOB.

CoBpeMeHHBII COCTaB YUPEKICHH, TOCTOSHHO
MCIIOJIB3YIOIUX B TPAKTUYECKON AESITEIbHOCTH
ayJIMOBU3YAJIbHbIE IOKYMEHTBHI.

HopMaTuBHO-MeTOIMYECKNE PEKOMEHALINY B
paboTe crenrnain3upoBaHHbIX apXUBOB MPU
UCIMOJIb30BaHUU KMHO(POTO(POHOBHICOJOKYMEHTOB.
OO01yre ¥ OTIINYUTENbHbBIE YEPThI 1€ATEIbHOCTH
rOCyJJapCTBEHHBIX U BEJOMCTBEHHBIX aPXUBOB B
JaHHOM cdepe.

®opMbI OpraHU3alnu UCIIOJIb30BaHHSI KMHO-,
¢dboTo-, HOHO- U BUICOJOKYMEHTOB B
ayJIMOBH3YaJIbHBIX apXUBaX: MOJrOTOBKA
MH(OPMALIMOHHBIX TOKYMEHTOB U KYJbTYpPHO-
MPOCBETUTENILCKUX MTPOrPaMM, OpTaHU3aIs paboThI
uccieoBaTeseil B UNTalbHbBIX 3aJ1aX U KOMHATaxX
IpOCITyIIUBaHUs (POHOJOKYMEHTOB,
nmyOnauKaTopckas JAesiTenbHOCTh. CTeneHb
pacrpoCcTpaHEHHOCTH ATUX U APYTUX HOPM B
COBPEMEHHOM MPAKTUKE.

OpraHu3anus 1 METOJMKa y4€Ta UCIIOJIb30BaAHMS
KMHO(GOTO()OHOBHIEO0IOKYMEHTOB B
CHeLMATU3HUPOBAHHBIX TOCY/IaPCTBEHHBIX apXUBaX.
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4 O0pa3oBaTebHBLIE TEXHOJOTHH
No Buowt yueonwix
Haumenoeanue pazoena N Oobpaszosamenvhble mexXHO02UU
n/n 3aHAMU

1 2 3 4

1. |Pa3zoen 1. Hayuno- Jlexyus BBonas gexuus ¢
HCCICIOBATCILCKAS U UCIIOJIb30BAaHUEM BUICOMATEPHUATIOB
HOPMaTHBHO-METOINYECKAs
0a3a apXWBOBEICHUS
ayJTMOBHU3yaJIbHBIX
JIOKYMEHTOB

2. |Pasoen 2. Jlexyust JIek1us ¢ UCII0Ib30BaHUEM
HcTopust ayimoBU3yallbHBIX BUJICOMATEPHAIIOB
apxuBoB B Poccum 1 3a
pyOexom

3. |Paszoen 3. CoBpeMeHHas ceTb |Jlexyus Jlexuust ¢ ucmosib30BaHUEM
ayJTMOBU3yalIbHBIX apXUBOB B BHJICOMATEPHAIIOB
Poccuu u 3a py6exom.

4. |Pazoen 4. Knaccubukamus u  |Jlexyus [IpoGnemHuas nexuus
OpraHu3anys XpaHEeHUs Ilpakmuueckoe BBITIOJIHCHHUE MPAKTUICCKOTO
ayJIMOBU3yAJIbHBIX 3anamue 3aJJaHUs C MCIIOJIb30BaHUECM
JTIOKyMEHTOB Camocmosamenvhas |pa3aaToyHOroO MaTepuasa

paboma IToaroroBka K BEIITOIHEHHUIO
MIPAKTUYECKOTO 3aJaHUSs C
TTOMOIIHIO0 METOJUYECKHUX YKa3aHUH

5. |Pa3zoen 5. KommnekroBanue  |Jlekyus [TpoGnemHas nexius
Y DKCTIEpTH3a IICHHOCTHU Ipaxmuueckoe BBITIOJTHEHHE MTPAKTUIECKOTO
ayJTMOBU3yalIbHBIX 3anamue 3alaHus C UCIOJIb30BAHUEM
JTIOKyMEHTOB Camocmosmenvhas |pa3aaTovyHOTO

paboma matepuanalloaroroska k
BBITIOJTHEHHIO TIPAKTUYECKOTO
3ajaHus C IIOMOIIBIO
METOAMYECKUX YKA3aHUN

6. |Yuer u onucanue Jlexyus [TpoGnemHas nexius
JIOKYMEHTOB B Ipaxmuueckoe BBITIOJTHEHHE MTPAKTUIECKOTO
ayJTMOBU3yalIbHBIX apXUBaX  |3ansamue 3alaHus C UCIOJIb30BAHUEM
OpraHu3aIui Camocmosamenvhas |pa3aaTovyHOTO MaTepuasa

paboma [ToaroToBka K BEITTOJIHESHUIO
MPAKTUIECKOTO 3aJIaHUS C
TTOMOIIHI0 METOJUYECKHIX YKa3aHUH

7. |Opranuzamnms Jlexyust JIek1us ¢ UCII0Ib30BaHUEM
WCIOJIb30BaHUs JOKYMEHTOB BUJICOMATEPHATIOB
ayJTMOBU3YATbHBIX apXUBOB

B nepuon BpeMEHHOro NPUOCTAHOBJIEHMS MOCEHICHUS OOYYarOUIMMKCS MOMEUICHUH H
tepputopun PITY s opranuzanum y4eGHOro mpolecca ¢ MNPUMEHEHHEM 3JIEKTPOHHOTO
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o0yueHMs] U JAUCTAaHLIMOHHBIX OOpPa30BaTEIbHBIX TEXHOJOTHMH MOTYT OBITh MCIIOJIB30BaHbI
ciemyomre 00pa3oBaTeIbHbIC TEXHOIOTHH:

— BHUJICO-JIEKIINH;

— OHJIAIH-JIEKLIMU B PEKUME PEabHOI'O BPEMEHH;

— DJICKTPOHHbIE YUY€OHUKH, yuyeOHble TOCOOUs, HAyUYHbIe U3JaHUS B DJIEKTPOHHOM BHJIE U
JOCTYTI K MHBIM 3JICKTPOHHBIM 00pa30BaTEeIbHBIM pecypcam;

— CUCTEMBI JIJIs1 3JIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTAllMM C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.

5 OneHKa IJIAHNPYEMBIX Pe3VJILTATOB 00VYEeHU S
5.1 CucremMa oueHUBAHUA

®opMa KOHTPOJIS Makc. KoJIu4ecTBO
0aJ110B
3a oany Bcero
padoty
Texymuit KOHTPOJIb:
- OYeHKa 8bINOJHEHUS 3A0AHUS HA NPAKMUYECKOM 10 6annos 30 6annos
3auamuu
- oyenka pepepama 30 6annos 30 6annos
[IpomexxyTouHnas arrecrauus 40 6annos
(nucbmenHwvlll omeem Ha 2 80npoca)
HToro 3a cemectp (Qucyuniuny) 100 6annos
IK3ameH

[Tonmy4yeHHBI COBOKYIHBIH Pe3yIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO KAy OIICHOK U B
HIKaTy OIIEHOK EBporieiickoii cucteMsl nepeHoca u HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBHH ¢ TaOIUIIEH:

100-6anmpHas TpammonHas mxana [kana
IKanza ECTS
95 -100 A
8394 OTIIMYHO B

68 — 82 XOpoLIOo 3a4TEHO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBIIETBOPHUTEIHHO HE 3a4TEHO =
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5.2 Kpurtepuu BbICTAB/IEHUS OLEHKHU MO JUCIUIIMHE

Bananl/
HMIxana
ECTS

OuneHka mo
AUCUUILINHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHus 1o
AUCHHILINHE

100-83/
AB

«OTIUYHOY/
«3a4TE€HO
(oTIm4HO)»/
«3a4TEHOY

BricTaBnsercs oOydaromiemMycsi, €Ciu OH TIIyO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUN U TPAKTUUECKUI
MaTepuai, MOXXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHITHUSIX
U B XOZI€ IPOMEXYTOYHOM aTTECTaLlUU.

OO0yJarmuiicss UCUEPITBIBAIOIIE U JJOTHYECKHA CTPOMHO
u3JaraeT yueOHbIN MaTepuall, yMeeT yBSA3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIPABIISETCS C pEHICHUEM 3a]ad
npodeCCHOHATBLHON HANPAaBIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MPAaBUILHO 0OOCHOBBIBAET MPUHSITHIC
peleHusl.

CB00OOIHO OpUEHTUPYETCS B YYeOHOU 1
npodeccuoHanbHOM JTUTEpaType.

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEMYCs C
y4€TOM pe3yJIbTaTOB TEKYILIEH U MPOMEXKYTOUHON
aTTECTAllUU.

Komnerennuu, 3akpeni€HHble 3a AUCHUIUINHOM,
c(OpMUPOBaHbI HA YPOBHE — «BBICOKUI».

82-68/

«XOpOoIIo»/
«3a4TCHO
(xoporo)y»/
«3a4TECHO»

BeicTaBisercs o0yyaromemycs, €ciau OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUI MaTepUall, FPAMOTHO U 110
CYILLIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlMH, HE IOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiicst NpaBUIbHO IPUMEHSET TEOPETUUECKUE
MIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKUX 3a1a4
npodheccuoHaNbHOM HAMlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOUMBIMHU I TOTO HaBbIKAMH
U IpUEMaAMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
po¢eCCHOHATILHOM JINTEPATYpE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIEW U IPOMEKYTOTHOU
aTTeCTalUu.

Komnerenuum, 3akperniéHsple 3a JUCHUIUIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIHMA».

67-50/
D,E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TECHO
(ynoBierBopu-
TETBHO)»/
«3aUTCHOY

BricTaBnsercs oOy4daromiemMycsi, €CIi OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUUECKUN MaTepual,
JIOITyCKaeT OT/AEIbHbIE OMIMOKHU MPU €Tr0 U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEKYTOUHOM aTTECTALUH.
OOyuaromuiics UCTIBITHIBAECT ONpPEAEIEHHbIE 3aTPyAHEHUS
B IIPUMEHEHNN TEOPETUUECKUX MOJI0KEHUH NPU PELIEHUH
IPaKTUYECKUX 3a/1a4 IPO(ECCHOHATLHON HANPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CII0)KHOCTH, BJIAJEET
HEOOXOUMBIMHU IS 3TOT0 6a30BBIMU HAaBbIKAMU U
IPUEMAMH.

JleMOoHCTpHpYyeT 1OCTaTOUHBIN YpOBEHb 3HAHUS yUeOHOU
JUTEPATYpPBI 10 TUCLHUILUIMHE.
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Banasl/ Onenka no Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 1o
Hlkamna AUCHHUILINHE AUCHHUILINHE
ECTS

OrueHka 1o JUCIUIUIMHE BBICTABISIOTCA 00Yy4arOIIEeMYyCs C
Y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

KomnereHnuuu, 3akpeni€éHnple 3a TUCUUIIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HeynoBaeTBOpUTE | BhIcTaBIIsIeTCS 00y4JaroemMycsi, €Ciid OH He 3HaeT Ha
F.FX JIBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
HE 3a4TEHO MaTepual, JOIycKaeT rpyObie OMUOKY MIPU €ro
U3JI0KEHUHU Ha 3aHATUSAX U B XOJI€ TPOMEKYTOUHOMN
aTTeCTallUU.

OOyuarouiics UCTIBITHIBAET CEPbE3HBIC 3aTPYAHECHUS B
IIPUMEHEHNN TEOPETUYECKUX TI0JI0KEHUH NIPU PELICHUH
IIPAKTUYECKUX 3aj1a4 NPO(heCcCUOHATILHOM HAIlPaBJIEHHOCTH
CTaHapTHOI'O YPOBHS CII0)KHOCTH, HE BIIa/IEET
HEOOXOJUMBIMHU IS 3TOTO HaBbIKaMU U MpUEMaMHU.
JleMoHCTpHpYeT pparMeHTapHble 3HaHUS y4eOHOMH
JIUTEPaTyphl 10 JUCLUILIIMHE.

OneHka 1o JTUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM PE3YJIBTATOB TEKYIEW U IPOMEKYTOYHOU
aTTECTALIUH.

KoMnereHnun Ha ypoBHE «1OCTATOYHBIN», 3aKPEIUIEHHBIE
3a IUCUUIUIMHON, He CPOPMHUPOBAHBI.

5.3 OueHouHbIe cpecTBA (MATEPHAJIBI) ISl TEKYIEro KOHTPOJIsl yCIeBaeMOoCTH,
NPOMEKYTOYHOM aTTecTAUMU 00y4aroIIMXCs N0 JUCHUILIHHE (MOOY10)

TemaTuka pedeparon

1. ®onap1 knHEMaTOrpaUCTOB, POTOKOPPECTIOHICHTOB U PaIHOKyPHAIUCTOB B
PoccuiickoM rocy1apcTBEHHOM apXHBE JIMTEPATYPhl U HCKYCCTBA.

2. Uctopust opraHnu3aiimOHHO-TTPAKTHYECKOMN IEATEILHOCTH (eiepalbHbIX apXHBOB,
XPaHSAIINX ayTHOBU3YaIbHbIC JOKYMCHTHI.

3. Opranu3zanus XpaHeHus] KHHO)OTOPOHOBHICOJJOKYMEHTOB M IMTPOOJIEMBI X
(boHaMpOBaHUS.

4. VicTopust KOMILIEKTOBAHHUS TOCYAaPCTBEHHBIX M BEOMCTBEHHBIX apXUBOB
ayIMOBU3YaIbHBIMU JTOKYMEHTAMH.

5. IIpoGieMbl ¥ IEPCIIEKTHBBI COBEPIIICHCTBOBAHUS CUCTEMbI HAYYHO-CIIPABOYHOTO
anmapara K KuHO(poTo()OHOBUICOTOKYMEHTAM B FOCYIapCTBEHHBIX apXUBaX.

6. OpraHu3anus UCIOJIb30BaHMs ayTHOBU3YaIbHBIX JIOKYMEHTOB B TOCYapCTBCHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x romax.

7. Uctopus kunemaTorpaduueckux yupexaenuit B Poccuu 1o 1917 rona.



17

8. Ponp Cko0eneBcKoro MpoCcBETUTENHHOIO KOMUTETA B CO3JJaHUH KMHOJIETOMUCH
IIEPBON MUPOBOU BOWHBI.

9. UcTtopus KknuHONpOKaTHBIX yupexaeHuil B Poccuu (1908 - 1917 roasrn).

10. Pexmamabie 1 iepuoauueckue u3ganus B Poccuun mo npob6iiemam ¢gororpaduu u
KuHemaTorpada.

11. Vicropusi BOSHUKHOBEHHSI U JCSATSILHOCTH MEPBBIX IPaMMO(DOHHBIX MPEAIPUITHN B
Poccun.

12. Pycckoe TexHUYeCcKoe 00IIECTBO U €ro BKIaJA B cO3JaHuU GoTorpadudeckon

ucropuu Poccun xonna XIX- nayana XX Beka.

TemaTHka BOPOCOB /1 NHCbMEHHOH UTOrOBOI PadoThl

1. TepmuHBI U ompeiesieHus 110 podiieMaM apXUBOBEICHHs ayIMOBU3YalbHbIX
JOKYMEHTOB. /leiicTByoIIMe CTaHAapTHI 10 TEPMUHOJIOTUU ¥ HH(POPMALIMOHHO-CIIPaBOYHAs
auTeparypa

2. AynmoBu3yanbHbIe JOKYMEHTHI B cocTaBe ApXxuBHOTO (poHna Poccuiickoit
denepanyy: FOPUIUIECKHUM aCIIEKT.

3. IlpuHnuns! kK1accuuKaluy ayJMOBU3yalbHBIX JJOKYMEHTOB.

4. OcHOBHBIE 3TaIbl (HOPMUPOBAHUS CETH TOCyJapcTBeHHBIX apxuBoB B CCCP 1920-
1980-x romos.

5. CoBpeMeHHas ceTh NOCYJapCTBEHHBIX ayIHOBU3YaJIbHBIX apXUBOB B Poccuiickoit
®denepanuu.

6. Oco0eHHOCTH OpraHU3allMi XPaHEHUs ayIMOBU3YalIbHBIX IOKYMEHTOB B
BEJIOMCTBEHHBIX apXUBax.

7. TeopeTHUeCKHE U METOJUYECKHE OCHOBBI KCIIEPTU3bI LICHHOCTH ayAHOBU3YaIbHBIX
JIOKYMEHTOB.

8. CoBpeMeHHas MpakTHUKa IPUMEHEHUS OOLMX U CIeUPUUIECKUX KPUTEPUEB
AKCIEPTU3BI HEHHOCTHU K ay/IMOBU3YAJIbHBIM JIOKYMEHTAM.

9. Opranuzanus npuéMa-caun ay IMOBU3yaJIbHBIX JOKYMEHTOB B apXMB.

10. OnbIT K1accupukauy U GOHIUPOBAHUS ayJHOBU3YaAbHBIX JOKYMEHTOB: HCTOPUS U
COBPEMEHHOCTb.

11. Teopus u npakTHKa y4éTa ay THOBU3yaJIbHBIX JIOKYMEHTOB B I'OCYIapCTBEHHOM
apXuBe.

12. Cocras, coaepxaHue U (yHKIHOHAIBHOE 3HaYCHNE YUETHBIX IOKYMEHTOB

TOCYJApCTBEHHOT'O ayIJMOBU3YAJIbHOI'0 apXKrBa.
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13. Onuck TOKYMEHTOB MTOCTOSIHHOTO XpPAHEHUsI KAK OCHOBHOM CITPaBOYHUK
rOCyJJapCTBEHHOTO ayAMOBU3YaJIbHOTO apXHBa.

14. CocraB U CTPYKTypa CUCTEMbI HAy4YHO-CIIPABOYHOTIO aIlliapaTa rocyaapCTBEHHOTO
apxuBa, XpaHs;Iero KHHOGOTO(HOHOIOKYMEHTHI.

15. Tumnsl cipaBOYHO-UHPOPMAILIMOHHBIX U3JaHHUI 00 ayAMOBU3YaIbHBIX JOKYMEHTAX
ApxusHoro ¢onna Poccuiickoit deneparyu.

16. CoBpeMeHHast MPAaKTUKA U MEPCIEKTUBBI UCTIOIb30BAHUS aBTOMATU3UPOBAHHBIX
MH(OPMaLMOHHO-TIOUCKOBBIX CUCTEM B ayJAMOBU3YalIbHBIX apXHUBaX.

17. TpaaguLIMOHHBIE U 3JIEKTPOHHBIE (POPMBI OMHCAHUS ayIUOBU3YAIbHBIX JOKYMEHTOB B
rOCyJJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

18. 3Hauenne obecrieyeHHst COXPaHHOCTH CPEIN PA3IHMUHBIX chep AesITeTbHOCTH
ayJIMOBU3YAJIILHOTO apXUBa.

19. Meronuueckue TpeOOBaHUS K COCTOSHHUIO XPAHUITUINA ayIHOBU3YAIbHBIX
JIOKYMEHTOB.

20. OcHoBHBIE (PU3UKO-XUMUYECKHE TTApaMETPhI XpaHEHUs! KHHO()OTOPOHOIOKYMEHTOB U
BUJICO(pOHOTpaMM.

21. ®opmbl IPOBEPKU HATUYUS U PUIUKO-TEXHUUYECKOTO COCTOSTHUS
KHHO(POTO(HOHOZOKYMEHTOB B 2y THOBH3YAITbHOM apXUBE.

22. OCHOBHBIE HAINPaBJICHUSI HAYYHOT'O U MPAKTUYECKOTO UCTIOIb30BAHMS
ayJIMOBU3YAIbHBIX JJOKYMEHTOB B CIIELUATN3UPOBAHHBIX TOCYIAPCTBEHHBIX U BEJJOMCTBEHHBIX

apXuBax.

6 YyeoHo-MeToauueckoe M HHGoOpMaNHOHHOE 00ecIeYeHHe U CIA TN HBI

6.1 Chnucok MCTOYHUKOB M JIUTEPATYPbI

1. bensikoBa O.A. Oco60 nennsie 1okyMeHTbl PICTAK®/I: uctopus, METOA0IOTHSI, TIEPCIICKTUBHI.
http://vestarchive.ru/arhivnye-dokymenty/3466-0sobo-cennye-dokymenty-rgakfd-istoriia-
metodologiia-perspektivy.html

2.BonkoBa E.B. OcobenHoctu paboThl mo mnomnoiHeHHio ApxuBHOro ¢onna Poccuiickoii
denepannu ayaMoBU3yalbHBIMU JOKyMeHTaMu. http://vestarchive.ru/arhivovedenie/3468-
osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-
dokymentami.html

3.XKykoBa M.M. AynuoBusyalibHble JOKYMEHTHl paguo M TENEBUAECHUS B COCTaBe
OTCUYCCTBCHHOT O )IOKYMGHTaJ'H)HOI‘O HacJIeaus. BOHpOCH KOMIIJICKTOBaHMU, XpaHeHI/ISI nu
U3YYEHHUS / BectHuk apXUBUCTA. 2019. Nel. C. 89-101.
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-
dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-
vo.html

4. Jlanckoii I'. H. AxTyanbHble TpoOIeMbl HCTOYHUKOBEUYECKOT0 U apXUBOBEIYECKOTI0 U3YUECHHUS
aYJII/IOBI/ISyaHBHBIX JIOKYMGHTOB 10 HUCT! OpI/II/I POCCI/II/I.



http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
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http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-
arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html

5.Komsana B.A. «EcTh 3BykH, ux 3HaueHbe...». M., 2006. 260 c.

6. Marunos B.M. KunopotooHOTOKYMEHTHI B KOHTEKCTE MCTOpHYecKoro 3Hanus. M., 2005.
442 c.

7.MouceeBa P.M. K Bompocy 00 skcrepTu3e IHEeHHOCTH (OTOAOKYMETOB, MEepeaaBacMbIX Ha
MOCTOSIHHOE ~ XpaHEHUWE B  TOCyJapCTBeHHble apxuBbl Ha npumepe PIAK®D/I.
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-
peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html

8.CucremMbl JOKYMEHTAIlMU: TEOPHS, WCTOPHUS, COBpPEMEHHas TmpakTuka. KoiekTuBHAS
MOHoOTpadus. Mockaa: CnyTHUK, 2019.
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701

9. TeXxHOTpOHHBIE JOKYMEHTHI B HH(popManuoHHOM obmiectBe. COOpHHUK HAay4YHBIX CTaTeH,
MOCBALICHHBIN aMsTH 3aciaykeHHoro npodeccopa PITY, nokropa ncropuyeckux Hayk B.
M. Marunosa. Mocksa: CriytHuk+, 2020.https:// www.elibrary.ru/item.asp?id=42957230

10. TeXHOTPOHHBIEC JOKYMEHTHI - HHPOPMAITMOHHAS 0a3a UICTOYHUKOBEICHUS U apXUBOBEICHUS:
C6.1ayu.crareil. M.: PITYVY, 2011. 308 c.

11. ®epuangec-Opec A.Il. OcoOEHHOCTM KOMIUICKTOBAHHUS, XPAHEHUS U JOCTYHHOCTH
ayJIMOBU3YAJIbHBIX IOKYMEHTOB B PoccuiickoM rocyapcTBEeHHOM apxuBe (POHOIOKYMEHTOB
(PTA®): wHoBele mnepcnekTuBbl. http://vestarchive.ru/issledovaniia/3511-0sobennosti-
komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-

gosydars.html

B) MeTOAMYeCKHUe Mocooust
1. OcHoBHBIE MpaBUiia pabOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KHHO(DOTO(POHOIOKYMEHTAMHU.
M., 1980.http://archdelo.rusarchives.ru/base/docs/id/16
2. OcHoBHbIE TIpaBHiIa pabOTHI ¢ KHHO(POTOPOHOTOKYMEHTAMH U BUCO(POHOTpAaMMaMH B
BEJIOMCTBEHHBIX apxuBax. M., 1989http://archdelo.rusarchives.ru/base/docs/id/29
3. OT60p Ha MOCTOSAHHOC XpAaHCHUEC ayTHOBU3YAJIbHBIX JOKYMCHTOB: MCTOI[I/I‘IGCKI/IS
pexomenaanuu. — M.: BHUMJIA/L, 2007. http://archdelo.rusarchives.ru/base/docs/id/223

6.2 TIlepeueHnb pecypcoB HHGPOPMALNHOHHO-TETEKOMMYHUKANIMOHHON ceTn « UHTEpHETY,
He00XO0AUMBIi 1JIs1 0CBOCHHS 1M CHUILIHHbBI

Poccuiickuii rocy1apCcTBEHHBINH apXuB KHHOPOTOIOKYyMeHTOB WWW.rgakfd.ru

Poccuiickuii rocynapcTBeHHbIH apXuB (POHOTOKYMEHTOB pradia.pd

Apxubl Poccun Www.rusarchives.ru.

6.3 IIpodeccuonanbHble 6a3bl JAHHBIX M1 MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccuoHanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WHnpopmanoHHbIE CITPABOYHbBIE CUCTEMBI:
1. KoncynbranT [lmoc
2. Tapant

7 MarepuaabHO-TEXHHYECKOE 00ecneYyeHHe AU CIUILIHHBI (MOLYJIf)
Jlj11 MaTepranbHO-TEXHUUECKOT0 00ecneyeHNsl TUCIUIUIMHBI UCTIOIb3YIOTCS: 1abopaTopust
JOKYMEHTOBEJCHUSI W TEXHOTPOHHBIX JOKYMEHTOB, CIEIHaJU3UPOBAHHbIE ayAUTOPUU



http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701
https://www.elibrary.ru/item.asp?id=42957230
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/29
http://archdelo.rusarchives.ru/base/docs/id/223
http://www.rgakfd.ru/
http://www.rusarchives.ru/
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KuHO(pOTO(OHO- ¥ BUACO-AOKYMEHTHPOBAHHS, KOMITBIOTEPHBIH KJ1acc, pa3laTOuHbIe MaTePHAIbI,
KOJIJIEKIHS (POTOIOKYMEHTOB, 3BYKO3amiceld 1 KHHO(PUIEMOB.

Cocras nmporpaMmmHoOro odecrneyeHu

Nenr Haumenosanue 110 [IpousBoauTens Cooco0
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
Cc60000HO
pacnpocmpansiemoe)
1. Adobe Master Collection CS4 Adobe JULIEH3UOHHOE
2. Windows 10 Pro Microsoft JULIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JIUIIEH3MOHHOE
4. Microsoft Office 2016 Microsoft JIuneH3nonHoe
5. Zoom Zoom JINIIEH3NOHHOE

HpO(beCCI/IOHaJ'IBHbIe MMOJIHOTEKCTOBBIE 0a3bl JaHHBIX:

Nont HaumenoBanue
/m

1 | IIpodeccronanpHbie MOTHOTEKCTOBBIE b]]

1. HauwmonanwHast 3nekrponHas oudaunoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunast anextponHnas 6ubnmmorexa Www.elibrary.ru
Onekrponnas oudiauoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Nk WN

I/IHq)OpMaI_II/IOHHHe CIIPaBOYHLIC CUCTEMBI:

1 | KoMneroTrepHble ClipaBOYHbIE IPABOBBIE CUCTEMBI
Koncynsrant Ilmroc,
l"apanT

8 OobecnieueHne 00pa30BaTEJbLHOIO MPOLECCA IS JHUIL ¢ OTPAHUYCHHBIMU
BO3MO’KHOCTSIMHU 3/10POBbSI H MHBAJHUI0B
B xoze peanuzanuu AMCHUIUIMHBI UCHONIB3YIOTCS CIEAYIOUINE AOMOIHUTEIBHBIE METO B
00y4eHUs1, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M MIPOMEKYTOUYHOM aTTeCTallMi 00Yy4YaromuXcs B
3aBUCHUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:
oISl CIETbIX U CIA0OBUASIINX: JIEKIUH O(QOPMISIOTCS B BHJE AJIEKTPOHHOTO
JIOKYMEHTa, JOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEpPA CO  CHEIHAIN3HPOBAHHBIM
MPOrpaMMHBIM 00ecliedeHIeM; MMCbMEHHBIE 3a/IaHUs BHIMOIHSIOTCS Ha KOMIBIOTEPE CO
CIICIUAIM3UPOBAHHBIM ITPOTrPpaMMHBIM o0ecrieueHueM MU MOTr'yT OBITH 3aMEHEHBI YCTHBIM
OTBETOM; OOECTeurBaeTCs WHAMBHAyaIbHOE paBHOMEpHOE ocBemieHue He Menee 300
JIFOKC; JJTS BBITIOTHCHUS 33]JaHUS ITPH HEOOXOIMMOCTH TIPEIOCTABIISAETCS YBEITHUHNBAIOIICE
YCTPOMCTBO; BO3MOXHO TakKKe HCIIOJIb30BAHHE COOCTBEHHBIX YBEIMYMBAIOIINX
YCTPOMCTB; MUCbMEHHbIE 3aaHUsI OQOPMIISIOTCS YBEJIWYEHHBIM HIPU(TOM; dK3aMeH U
3au€T TPOBOMATCS B YCTHOW ¢opMe WM BBHIMOTHSIOTCS B MUChMEHHOW (opme Ha
KOMITBIOTEPE.
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oISl TIIyXHX U CIAOOCHBIIIANUX: JIGKIIMH O(QOPMIISIOTCS B BUIE AJICKTPOHHOTO
JIOKYMEHTa, JIN0O0 MPEeI0CTaBIISACTCS 3BYKOYCHIIMBAIOIIAs anmnapaTypa WHAUBHIYAIbHOTO
MOJIb30BAHMUS; THCHMEHHBIC 3aJIaHUS BBITIOJHSIOTCS Ha KOMIIBIOTEPE B MUCHMEHHOU
dbopMme; dK3aMeH U 3a4€T MPOBOJISATCS B MUCBMEHHOW (JOpME Ha KOMITHIOTEPE; BOZMOKHO
npoBe/ieHue B (hopMe TeCTUPOBAHHUSI.

eIl JMI[ C HApYIICHUSIMH OIOPHO-IBUTATEIBHOTO  ammapara: JICKIUH
O(OPMIISIFOTCSI B BUJIE JICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBI0 KOMIIBIOTEPA
CO CHEIHMATM3UPOBAHHBIM IPOTPaMMHBIM  OOECIICUYCHHEM; IUCHMEHHBIC 3aJlaHHs
BBITIOJTHSIOTCSL HA KOMITBIOTEPE CO CIIEIUATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHHUEM;
9K3aMEH U 3a4€T MPOBOASITCS B YCTHOHN (hOpMe MIIM BBIMOJIHSAIOTCS B MIUCBMEHHOM (opme
Ha KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MPEyCMaTPUBACTCS YBETMUCHUE BPEMEHH IS TIOATOTOBKU OTBETA.

[Tpouieaypa nmpoBeACHHS IPOMEKYTOUHOM aTTeCTAINH AJIsi O0YJAIOIINXCS YCTaHABIHBACTCS
¢ y4€TOM UX MHIUBUAYAIBHBIX MCUXO(DU3MUECKUX 0cOOCHHOCTEH. [IpoMekyTouHas aTTecTanus
MOJKET MPOBOAUTHCS B HECKOJILKO TAIOB.

[Tpu npoBeneHNH TPOIECTYPHl OLICHUBAHHUS PE3YJIbTaTOB OOYyYEHUS IPEILyCMaTpUBACTCS
UCIIOJB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBS3U C HWHIUBUAYATbHBIMHU
0COOCHHOCTSIMU OOYyYarOIIMXCs. DTU CPECTBA MOTYT OBITh IIPEIOCTABICHB] YHUBEPCUTETOM, WU
MOTYT HCITOJI30BaThCSl COOCTBCHHBIE TEXHUYCCKUE CPE/ICTBA.

[lpoBeneHre TpOLEAYPbl OLICHUBAHHUS  PE3YIBTATOB  OOYYEHHS  JIONMyCKAaeTCs C
UCIIOJIb30BAaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHA.

ObecnieunBaeTrcs 10cTyn K MHGOOPMALMOHHBIM M OHOIHOrpaduueckuM pecypcam B CETH
WuTepHeT UIs Kakaoro oOydaromierocst B ¢gopmax, aJanTHPOBAHHBIX K OTPAaHUYCHUSM HX
3JI0POBbSI U BOCIIPUATHUS HH(DOpMAIUH:

oISl CJICTIBIX M CIA0OBHIAIIMX: B MEYAaTHOW (OpME yBEITUYCHHBIM IIPU(PTOM, B
(dbopMe IIEKTPOHHOTO JOKYMEHTa, B (hopme aynnodaiina.

oISl TIOYXUX W cIaboCHbIIIanux: B TedaTHOW ¢dopMme, B (HOpMe IIEKTPOHHOTO
JOKYMEHTA.

o /17151 00YYArOIIUXCS C HAPYIICHUSIMH OMTOPHO-ABUTaTEIHLHOTO arlliapara: B Ie4aTHOM
dbopme, B popMe AIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiiia.

VY4eOHble ayAUTOPUU Ui BCEX BHJIOB KOHTAaKTHOW M CaMOCTOSITENIbHOM paboThl, HayyHas
6ubnMoTEeKa M MHbIE MOMEIICHUs sl 0Oy4eHHUs OCHAIIECHBI CIIEUaTbHBIM 00OpYJAOBAaHHUEM U
y4eOHBIMU MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:

eIl CJENbIX U CIAa0OBUIAIIMX: YCTPOMCTBOM JUIsl CKAaHUPOBAaHUS W YTEHHUS C
kamepoit SARA CE; mucnneem bpaiins PAC Mate 20; npunrepom bpaitnsg EmBraille
ViewPlus;

oIl TIYXUX U CHa0OCHbIIIAIUX: aBTOMaTU3UPOBAHHBIM pabo4YuM MECTOM MJis
Jro/iell ¢ HapylIEHUEM CiIyXa U caa0OoCbIIIANINX; aKyCTUYECKUH YCUIUTENb U KOJIOHKH;

o1 OOydarOUMXCsl € HapyLIEHUSMH OINOPHO-JBUIaTElIbHOIO  armapara:
HEepeABMKHBIMHU, PETYJIMPYEMbIMU 3proHomMuueckuMu napramu CH-1; KoMmbroTepHOM
TEXHUKOU CO CIIeUaIbHBIM MPOTPaMMHBIM 00€CIIEUEHHUEM.

9 Metoauyeckue MaTepHuaJbl
9.1 IlnaHbl NPAKTHYECKHX 3aAHATHI

3ansaTue Nel. CocTaBjieHre MOHTAKHOT'O JIMCTAa KHHOAOKYMEHTA

Pa60Ta CBs3aHa C OITMCAHUEM HOKYMeHTaJ'H)HI)IX KI/IHOKaHpOB C HUCITIOJIB30BAHHUECM MOHTAXHOI'O
CTONIa B KaOMHETE ayAMOBU3YAIbHBIX TIOKYMEHTOB C IIENIbI0 COCTABJICHUS MOHTAKHOTO JIUCTA
KMHOAOKyMeHTa. OcHOBHasi (hopMa KOHTPOJS — OLEHKa MPAaKTHYEeCKOM AESITEIbHOCTH B XOJI€
BBITIOJTHEHUS paOOTHI.
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Omnucanne paboTHI: CTYACHTHI ICNIATCS Ha IPYIIIBI IO 3-4 yenoBeKa, Kax/1as U3 KOTOPBIX paboTaeTt
HaJl OJTHUM M3 KMHOJOKYMEHTOB, MOATOTOBJICHHBIX I y4eOHbIX 1eneil. Kaxnas rpynmna cuaet
HOATOTOBJICHHBIN €10 MOHTAXHBIH JINCT.

Y4eOHbIi MaTepuai — 00pa3er] MOHTaXHOTO JINCTa KHHOJAOKYMEHTA.

3ansaTue Ne2. Onucanue poHOTOKYMEHTA

Pabota cBsi3aHa ¢ onricaHueM (OHOLOKYMEHTA, BKIIOYAET B ce0s1 KOJUIEKTUBHOE MPOCTYIMBAHNE
¥ ONMCAaHUE B COOTBETCTBUU C METOJANYECKHUMHU PEKOMEHIAIMSAMH CIIEAYIOMNX (POHOJOKYMEHTOB
— UHTEPBbIO, BOCIIOMUHAHMSI, pernopraxa, (parMeHTa pajguornepesauu, BelcTyIuieHus. OCHOBHas
(dopma KOHTPOJIS — OLIEHKA MPAKTUUECKOH JeSITETbHOCTH B XO€ BHIIOJIHEHHS pabOThI.

3ansarue Ne3. CocraBjieHue onucu G OTOAOKYMEHTOB M 0030pa KOJL1eKIIUH (OTOLOKYMEHTOB
OcHOBHOW BHJI pabOTBI — COCTaBlIE€HHE OMUCH (OTOJNOKYMEHTOB, MpPEIoiararomei
NpeBapUTEILHBIA OTOOp, KATaJOTH3AIMI0 U ONMUCaHHe (OTOIOKYMEHTOB B COOTBETCTBHH C
METOAMYECKUMH TpeOOBaHUSIMHU (y4eOHBIH MaTephal — KOJUICKIHS (POTOIOKYMEHTOB YueOHO-
MeTouYeckoro kabunHera (akyiabTeTa TEXHOTPOHHBIX apXuWBOB U JokyMeHTOB (DTAN)), u
COCTaBJIEHUE ONHCH KOJUIEKIIMM OTOOPaHHBIX CTyIAeHTOM (hoTomokymeHToB. OcHOBHas (opma
KOHTPOJISI — OLIEHKA MPAKTHYECKOW JACITEITBHOCTH B XO/I€ BBITOJIHEHHS Pa0OTHI.

Ornucanue paboThI: KAKABIN CTYICHT JOHKEH 0TOOpaTh, omucarh 25 (hOTOJJOKYMEHTOB, COCTAaBUTh
KaTaJIOT ¥ 0030p KOJUIEKIIUH 3THX (OTOIOKYMEHTOB.

9.2 MeTtoanyecKkue peKOMeH 1AM M0 MOAT0TOBKE MUCbMEHHbIX padoT
Temy nucbMeHHOM pabOTHI CTYJEHT BHIOMpPAET WK (HOPMYIUPYET CAMOCTOSTENBHO HITU
IIPY ITOMOILM MPENOoaBaTesl.
[IpenogaBarens kadeapbl KOHCYIBTUPYET CTYEHTA 10 MOBOAY MOJATOTOBKU U HATTUCAHHUS
INUCbMEHHON padOoThl, @ TAK)KE B UTOI'€ OLIEHUBAET padoTy.
B ¢ynkuuun npenomaBarenst BXOIUT:
o MOMOILlb CTYJIEHTY B BbIOOpe JMTEpaTypbl IO H30paHHON Teme, B
COCTaBJICHUM IUIaHa PaOOThI, B OMPEEIIEHUU 3TAaloOB JAaHHOW pabOThl U B OBJIAJACHUU
HABBIKAMU pa0OThI C UCTOYHUKAMU;
o KOHCYJIbTAIlMM B XOJIE CAMOCTOATENbHOM paboToil cTy/neHTa HajJ TEMOH U
00IIMM XOJIOM MOATOTOBKH TEKCTa (YTBEP>KICHHE CIUCKAa UCTOYHUKOB U JUTEPATYpPHI, a
TaK)Ke IJIaHa TEKCTa padoOThl, MPOYTEHUE U PEKOMEHJAIMU MO YCOBEPIICHCTBOBAHUIO
HAIlMCaHHOI'O TEKCTA);

o OLIEHKAa MMCbMEHHOM paboTBhI.
[ToaroToBKa MUCHMEHHOW PAOOTHI OCYIIECTBIISIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop Hay4HOH nMTEpaTypsl MO TeMe paboThl B HayuHoW OuOimoreke PITY,

uHbIX OumoOmmorekax T. Mocksbl (Poccuiickoii rocymapcTBeHHOUW OuOnmoreke http://rsl.ru/,
['ocynapcTBeHHOM myOnu4HOM ucTopuyeckoit Oubnmorekn Poccum http:/katalog.shpl.ru/,
Bcepoccuiickoli rocynapcTBeHHONH OMOIMOTEKE MHOCTpaHHOM JuTepatypsl uM. M.J.Pynomuno
http://www.libfl.ru/ u np.), a Taxke B 371eKTpOHHOW OuOIMOTEKe M 0a3ax JaHHBIX HAayYHOU
oubmuoreku PITY. JlomycTuMo TakKe OCYLIECTBJIATH TIOUCK HAyYHOM JIUTEpaTypbl
(JIEKTPOHHBIX BEpCUIl KHUT U cTaTeil) B MHTEepHeTe. Vcronb30BaHue Ui MOJTOTOBKH KYPCOBBIX
JOKJIaJIOB aHOHUMHBIX HHTEPHET-pecypcoB (Hanpumep, Bukunenuu), B T.4. 6aHKOB pedepaTos,
npUpaBHMUBAETCs K muarnaty. Kaxas crpanuiia mUCbMEHHON paboThl TOHKHA UMETh CChUIKY Ha
UCIIOJIb3YEMble MCTOYHUKU U JIUTEPATypy C YKa3aHHEM OJs KHu2: aBTOpa, Ha3BaHUA, IJis
MHOTOTOMHBIX M3JJaHUH - HOMepa TOMa, T0/1a U MecTa U3JJaHUs; 011 cmameti: aBTOpa, Ha3BaHUs
CTaTbM W Ha3BaHUS W3/aHus (KypHana, cOOpHHKa, allbMaHaxa), roja H3JaHus, HOMepa WIIHI
BhINycka. CchUIasich Kak Ha KHUTH, TaK U Ha CTaThU, 0053aTENIbHO YKa3bIBaTh HOMEPA CTPAHMUII, C
KOTOPBIX 3aMMCTBOBaHa JTAHHASI MBICITb.
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PaGora ¢ wHay4HOW JuTEpaTypoll MO TeMe IHCbMEHHOW MpEIoiaraeT 4YTeHUE |
KOHCIICKTUPOBAaHNE HAYYHOU JIUTEPATYPHI.

2. CocraBnenue 1iana pabotel. [lnman muceMenHoOW paboThl (pedepara, MOKIanQ)
COCTaBIISIETCS 10 3aBEPIICHUIO IMPOUYTCHHS] HAYYHOW JIHMTEpaTyphl 1O BBIOPAHHON TemMe H
NpPE/IIECTBYET HAIKMCAHUIO CaMOro TeKCTa paboThl. [Ipy HEOOXOIMMOCTH IperoaaBaTellb
OKa3bIBAET KOHCYJIBTATUBHYIO TTOMOIIb IPU COCTABJICHUH TIIaHA PabOTHI.

3. Hanucanue TekcTa mUCbMEHHOW pabOThl HAUMHAETCS ITOCIIE COCTABIICHUS TUIaHA.
4, 3amuTa MUCBMEHHON PaboTHI.
5. OrneHKa TUCEMEHHON PabOTHI.

O6bem nucbkMeHHOH paboThl 10MKeH cocTaBisATh 10-15 cTpanui 6e3 yyera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS U CIIMCKA HCTOYHUKOB U JINTEPATYPHI.

CrpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JINCT, COJAEPKAHNUE MU OTJIaBICHUE
(ecnu TeKCT UMeeT pa30MBKY Ha IJIaBbl), BBEICHHUE, OCHOBHYIO YaCTb, 3aKIIFOUCHHUE, CITUCOK
MCII0JIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI

Bo BBeneHuM paboThl HEOOXOOUMO IPEACTaBUTh: AKTYaJIbHOCTb BBIOPAHHOW TEMBI,
CTENeHb MPOPa0OTAaHHOCTH TEMbl B HAayyHOW JHMTEparype, 1elb paloThl; 3a7ayd, KOTOpHIE
HE00XO0IMMO PEIINTh B X0/1€ HallUCaHUs pabOThl; KPATKYIO0 XapaKTepUCTUKY HCTOYHUKOBOM 0a3bl
paboThl, ONMMCAHUE CTPYKTYPbI paOOTHI.

OcHOBHas 4acTh pabOTBl COCTOMT W3 JBYX/ Tpex uacTed (TJaB) B COOTBETCTBHM C
COCTaBJICHHBIM IJIaHOM. [ J1aBbI JOKHBI UMETh Ha3BaHUe. PeKoMeHayeTcs JieniaTh I1aBbl, paBHbIE
o o0bemy. B kaxxnoi u3 riaaB He0OOXOAMMO MPEJCTABUTh PA3BEPHYTOE U3JIOKEHHUE OJHOIO U3
aCIEKTOB BBHIOPAHHOM TEMbI, a TaKXKe IPOBECTU CONOCTABJICHUE Pa3IMUHBIX TOYEK 3pEHUs Ha
naHHyro mpobinemy. Tak ke HEOOXOQMMO MpPEICTaBUTh COOCTBEHHYIO TOYKY 3PEHHUS B
OTHOILIEHUH HccieayeMoil npodnemaruku. Kaxnas riasa 3aBepiuaercst BbIBOJOM. COOTHOILIEHUE
LUTUPYEMOI0 MaTepuaa U aBTOPCKOTO aHajn3a, TOUYEK 3pPEHUs COCTaBISIET NMpUMEpHO 1/2 oT
BCEro TEKCTa pabOThI.

[TucbmeHHas paboTa MOAJEKUT MPOBEPKE B Iporpamme «AHTUIUIaruaT». Bo uzbexanue
IUlaruara Ha KaXJoH cTpaHuue TpeOyeTcs yKasblBaThb HOCHPAHUYHbIE CCHLIKU (CHOCKU) Ha
UCIOJIb3yeMble UCTOYHHUKH U JuTepatypy. Llutupyemslii B paMKkax OJHON CHOCKM MaTepHai He
JIOJIKEeH MpeBbIath 1 ad3ama TekcTa (2-3 HebonpmMX npeanoxenus). Llutuposanue B pasmepe
0,5 1 6onee cTpaHMIIbI TEKCTa HE I0ITYCKAeTCS.

B 3axmtoueHun paboTel TpeOyercs cienath OOIMMI BBHIBOJ IO BBIOpAHHOW Teme U
0XapaKTEpU30BaTh €r0 3HAYCHHUE.

[Tpu odopmiuenun padboTsl HEOOXOAUMO cOOMOAaTh ciaeayroue TpedoBanus. Ilons -
CBEpXy, CHM3Y 2 cM, cieBa 2,5 cM, ciopaBa — 1 cM, orcryn a63ana 1,25. Hlpudt xenareasHo
ucnonbs3oBath Times New Roman, kernb 14, untepsan 1,5, BbIpaBHHBaHHE TEKCTa MO MIMPUHE.
Homepa crpanui BHM3y clpaBa Ha KaXKIOW CTpaHULE, KpPOME€ THUTYJbHOro jucra. s
oopMIICHHS CCBIJIOK HCIIONIB3YHTE (PYHKIUIO «CHOCKH BHH3Y CTPaHUIBD B mporpamme MS
Word.

Kaxxaplit pazaen paboTsl (coaepxaHue, BBEACHHE, 3aKI0YEHHE, CITHCOK UCII0JIb30BAHHbIX
UCTOYHUKOB U JINTEPATypbl, IPUIOKEHNE) U KaKAYIO IJ1aBYy 11€71ec000pa3HO HAuMHATh C HOBOM
crpanunel. Haspanust pasmenoB («Copepkanue», «Bmenenuey, «3akimouenue», «CHUCOK
UCIOJIb30BaHHBIX UCTOYHUKOB U JINTEPATYPhI», «IpuioxkeHuey) u raas («['nasa 1. Ha3zpanue»,
«I'naBa 2. Ha3BaHue») BbIIEIUTDH KUPHBIM MIPUGTOM, BEIPABHUBATH IO LIEHTPY.

[TucbmenHas paboTa chaercs MpPenojaBaTeNio B MEYAaTHOM M DJIEKTPOHHOM BUAE VIS
MIPOBEPKHU B IIpOrpaMMe «AHTHUILIIaruaT.

9.3 Meroauveckue yKa3aHus 1Jisl 00y4AIOIIHUXCS 0 OCBOCHUIO TUCIHIJIHHBI

CaMocrosnTeJbHAasA padoTa HalelleHa Ha pPacIIMpPEHHE TEOPETUYECKUX U (PaKTHUEeCKHX
3HAHUHU, IPAKTUYECKUX YMEHHUI Ha OCHOBE MOUCKa U 00paboTku nHdopmanuu, padborsl ¢ KOO,
a TaKKe U3Y4YeHHUs CTYJCHTaMU UCTOpUOrpauyecKoil 1 MCTOUHUKOBEAUECKON 0a3bl Kypca MpHu
MOATOTOBKE K MPAKTUIECKUM 3aHATHSIM, K TPOMEKYTOYHOH U UTOTOBOW MMUCEMEHHOH aTTeCTaIIHH.
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CamocrosiTenbHas paboTa MOXKET BBIMOJHATBCSA CTYICHTOM B YHTAJIHHOM 3alie
6H6HHOT€KI/I, B KOMIIBIOTCPHBIX KJIACCaX, a4 TAKKC B JOMAIIIHUX YCIIOBUIX.

CTyaeHTy HEOOXOAUMO B XO/I€ JICKIIUU OTMETHTH ISl CE0s CJI0KHBIC TIOHSTHS i CMBICIIBI,
c(hOpMyJIHPOBATh U 3aIUCATh BOIPOCHI K MPEMOJaBaTeI0 U 33/1aTh UX B KOHIIE (TI0 OKOHYAHUH )
aeknuu. [Ipu MOArOTOBKE K CEMHHAPCKUM 3aHATHSAM TaKXKe HEOOXOJMMO CKOHIIEHTPHUPOBATH
BHUMaHHEC Ha HaumOoJiee CIIOKHBIX JUIS YCBOCHHUS BOINPOCAaX, 3apaHee O3HAKOMHUTHCA C
PEKOMEH/IOBAaHHOM JIUTEPATYpOil U B MOCJEAYIOIIEM MOCTaBUTh BOMPOCHI (€CIIM TaKOBBIC
BO3HUKHYT) MEpejl MpernojaBaTesieM € y4eTOM IPOYUTAaHHOTO. [10 3aMHTEPECOBABIIUM €ro
acreKkTaM CTYJCHT MOXET IPUBJIEKATh JUTeparypy u MHTepHET-pecypchl, HE YKa3aHHbIC
npernojaBaTeIeM. JTO OCOOEGHHO BaXHO JeNaTh B Ipolecce IOATOTOBKH —pedepara,
HpeINoJIararolei Takke 00palieHne K HCTOYHUKAM.

CryneHty HeoOXoauMo obpaiiars 0co00e¢ BHUIMAHHE Ha HEOTHO3HAYHBIC, @ B HEKOTOPBIX
clly4asix MPOTHBOPEYAIIIHE IPYT APYTY OILCHKU M CYXICHHS CIICI[HATHCTOB.

ITo BceM BompocaM Kypca, KOTOPBIC BBI3BIBAIOT 3aTPyIHEHHE, CTYICHT JOJDKEH
o0paInaThCs K MPEroIaBaTeto 3a pa3bsICHEHUSIMHU.
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IIpunoxenne 1. AHHOTAIIMSA PA00Yeli MPOrPaAMMBI TNCIUTILINHBI

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JIACIUILIAHBI

Henp aucuuniauHbl — GOPMUPOBAHUE Y CTYACHTOB 3HAHUI B 00JIACTH UCTOPUU, TEOPHH
U METOJMKH JEATCITbHOCTH ayJHOBU3YAIbHBIX AapXHBOB, BBIPAOOTKA HABBIKOB paOOTHI C
ayJIMOBU3YAIbHBIMH JIOKyMEHTaMHU.

3ajaun JUCHUILIIMHBIL:

- U3YyYHTh OCHOBHBIC TMIOHSATHS B O0JIACTH apXWBOBEIACHHUS ayJHOBU3YAIbHBIX
JIOKYMEHTOB;

- [POAHAIU3UPOBATH COBPEMEHHYIO KOHLEMIMIO apXHWBOBEICHUS ayIHOBU3YaJIbHbBIX
JIOKYMEHTOB;

- OCBOUTH TPUHIUIBI M METOJIbI PAbOTHl C ayJUOBH3yalbHBIMH JOKYMEHTAMH,
IIPEAYCMOTPEHHBIE B HOPMAaTUBHO-METOIMUECKON JIUTEpATypE;

- U3y4YUTh Crienu(pUIecKre 0COOEHHOCTH MPOLIECCOB KOMIJICKTOBAHUS, XPAaHEHUS, yUeTa,
OTIHCAHMsI, UCTIOJIb30BaHMsI, MyOIMKAUN U PACIIPOCTPAHEHUS ayINOBH3YAIbHBIX JTOKYMEHTOB B
COLIMAIbHOW U KYJIbTYPHO-aHTPOIIOJIOTUYECKOH Cpelie.

B pe3ynbraTe 0OCBOGHUS NUCHMIIMHBI 00YYaIOLIMHCS JOJIKEH:

3HaTh.  KJIacCU(PMKAIMOHHbIE  MPUHUUIOBI U MOAXOABI B  HU3YUYCHHUH
ayJMOBHU3YaJIbHBIX JOKYMEHTOB; OCHOBHBIE HAIIPaBJIEHUs] HCTOYHUKOBEIYECKOW KPUTUKHU
M300pa3UTEIbHBIX U 3BYKOBBIX HCTOYHMKOB; COJAEpKAHME COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH JJIi COBEpLICHCTBOBAHUS pabOThl C apXUBHBIMU JOKYMEHTaMH B apXHBe
OpraHu3aluHm.

YMeTh: Ha IPaKTUKE IPUMEHSATH I10JIyYE€HHBIE 3HAaHUS BO B3aMMOOTHOLICHUAX C IPYTUMU
cyObekTaMu chepbl ayIMOBH3yaIbHBIX KOMMYHHKAIIUN; CAMOCTOSITEIILHO BBISBISATH apXHUBHBIC
ayJMOBU3yaJIbHbIE JIOKYMEHTBl JUI Hay4HO-MCCIIEOBATEJIbCKUX LeJIel; COBEpPLIEHCTBOBATH
paboTy C apXuUBHBIMM JOKYMEHTaMH apXuWBa OpraHu3allid HAa OCHOBE HCIOJIb30BaHUs
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTUI

Bnagers: HaBblkamu pabOTBl C¢ HUCTOPHOTpaPUUECKMMM HCTOYHHKAMHM B 00JIacTH
KHUHOPOTO)OHOAOKYMEHTUPOBAHMsI;  HAaBbIKAMU  IIOMCKa, BBIABICHMS,  KJIaCCU(pUKAIHH,
aTpuOyuMu W ONpeAeNeHUus  MOJUIMHHOCTH  KMHO(OTOPOHOIOKYMEHTOB;  HaBBIKAMU
UCIIOJIb30BaHUSI COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH JIs COBEPIIEHCTBOBAHUS pabOTHI
C apXMBHBIMU JJOKYMEHTaMH B apXHBE OpPraHU3aLUH.



